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How do I create a new discussion or comment on an existing discussion? 

Members are strongly encouraged to create new discussion (page 1) or comment on an existing discussion (page 3) in 
the LINCS Community. You must be a member of a group in order to create or comment on a discussion.  

Creating a new discussion 

• Log in to the Community.  
• Select My LINCS. 
• Under my groups, select the group name to enter the group (in this case, Assessment). 
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• Select the discussions tab (second tab from left). 
• Select Add Discussion. 

 

• Fill out the information for your new discussion including the title and body of the text. 

 

• You may upload an image(s) (up to 2MB in size) to accompany your discussion here as well. Allowed extensions 
are: png, gif, jpg, and jpeg. You must upload the image before saving the new discussion. 
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• In the Groups section you may choose additional groups that you want to cross-post your discussion to. This list 
of groups only includes the groups you have joined. It is recommended that if you are cross-posting a new 
discussion thread that you insert the following statement at the top of the body of the text: This discussion is 
being cross-posted in the following groups: [list the groups]. 

• You may tag the discussion with multiple keywords. Add a comma between tags. 
• When finished, select Preview to see your new discussion before it is posted to the group. If you do not want to 

make any changes, select Post at the bottom of the page. 

 

Once a member comments to your discussion thread, you will no longer be able to edit your post. Please contact 
communitysupport@lincs.ed.gov if you wish to make changes to your post when this occurs. 

Commenting on an existing discussion 

• When viewing an existing discussion, select Add new comment just below the discussion on the screen. 
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• The first section of your comment will automatically serve as the title of your comment. You have the option to 
change the title.  

• When finished, select Preview to review your comment before it is posted to the group. If you do not want to 
make any changes, select Post at the bottom of the page. 

 

Once a member comments to your comment, you will no longer be able to edit your post. Please contact 
communitysupport@lincs.ed.gov if you wish to make changes to your post when this occurs. 
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