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How do I edit my profile and upload a profile picture?

e Logintothe LINCS Community and select the My LINCS tab at the top of the page.
e Select View/Edit my account in the list under your profile picture (or picture space).
Community

Events About Search

Home My LINCS Groups Help

Home » My account » newuser6é

newuser6o

[ IGINE] activity stream | contributions | unread | bookm: rks | profile I passy ‘ord
N——

Group Email
Subscription
Adult English Language Leamners |12 Hour Digest ¥

Assessment |12 Hour Digest ¥

Diversity and Literacy |12 Hour Digest ¥

Save iew/Leave My Groups

View My Activity Stream

o/ View Content I've Gontributed To
&5 View Content | Haven't Yet Read
M Manage My Bookmarks

Qiew-Ed\l my profile >

a Change My Password

** Alternatively, you can select the My LINCS tab and then select the profile tab.

e You will come to the My Profile page where you select Edit my profile.

Community

My Profile

My Profile
oy groups | actiity stream | contributions | unread | bookemarks |FREIRY| pessword

This 13 the nf bon displayed to other ¢ ¥ members aboul you .
Narme: Ellen Manno “

Memiber for. 1 hour 89 mn

Job Role. Instructor

Affiliation. Instiute of Higher Education (Community Colleges, University, two and four-year
Coleges)

Postal Code: 20605
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You will come to the My account page where you can choose the appropriate tab and edit your profile.

LINCS = &

Community Home  MyUNCS  Goups  Evenls Aol Hep

My account

account  personal information  work information

Pessonal information

First name *
Elten

nber your fesi name

Last name

[Marina
Enter your lagtname.

Postal Code *

EE-EGE

Flease provide vour pestal code

My interests

Account tab

Update your email address. Your email address is not made public and is only used by the system if you wish to
receive a new password or have signed up for email notifications.
Upload a picture for your profile, or delete your current photo.

0 Inthe Picture section under Upload picture, select Choose file button.

O Browse to the picture you want to use, select it, and select Open.

0 Scroll to the bottom of the page and select Save.

0 To delete the picture, go back to the Picture section and check off Delete picture. Again, scroll to the

bottom of the page and select Save.

Change Contact settings. Checking the box allows other users to contact you via a personal contact form which
keeps your email address hidden. The account default is to allow other members to contact you (have this box
checked).
Locale settings: Set your time zone. When logged into the LINCS Community, the times you see throughout the
community are automatically adjusted to the time zone you set here.
Terms and Conditions of Use: Review the LINCS Community User Code of Conduct and Accept Terms &
Conditions of Use.
Select Save at the bottom of the page to save your changes.

Personal Information tab

You are required to enter your first name and postal code. Optional information to enter include: your last
name, interests, about me information, Twitter account, Facebook account, and LinkedIn account.
Select Save at the bottom of the page to save your changes.
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Work Information tab

e You may choose your job role from the drop down list title and/or primary affiliation here.
e Select Save at the bottom of the page to save your changes.
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