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How do I invite a colleague to the community? 

1.  Log in and from the home page, select the Members Directory. 

 

2.  Under Invite a colleague, enter your colleagues’ email address. 

3.  Select the Send invite button. 

4.  To view the status of the colleague invitations, select View your invites.
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5. You can view who you’ve sent invitations to and which invitations are pending, accepted, or expired.  Additionally, 

you receive a notification upon your next logon that tells you when your invitees accept the invitation. 

 

 


